How to use apply.lu.lv

1. Go to webpage apply.lu.lv (Figure 1).

2. Write “Optometry” in search box. (Figure 1).
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3. Choose option “ Apply now! Spring semester 2016/17” (Figure 2).
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University of Latvia

Faculty of Physics and
Mathematics, Riga

Faculty of Physics and
Mathematics, Riga
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SEARCH RESULTS

7 Copy and share

Bachelor Optometry
Undergraduate, full-time, 3 years
Study language: English

Tuition fee: €2,000.00 per year

Bachelor Optometry
Undergraduate, part-time, 4 years
Study language: English

Tuition fee: €1,500.00 per year

Latvia ~ Become an applicant m

I Applicationstart
Jan 11,2017

I Application deadline
Jul 1,2017 23:59 (GMT)

I Applicationstart
Jan 11,2017

I Application deadline
Jul 1,2017 23:59 (GMT)

Apply now! Spring semester 2016/17

I Application deadline
Dec 15,2016 23:59 (GMT)




4. Choose “Become an applicant” (Figure 3).

E University of Latvia Latvia ~ Become an applicant

< back

%ﬁ‘%lh

Sign in to continue

Q Find programmes 3 %
You need to be authenticated before you can continue.

I Aboutus

Dear applicant,
Inorder to gain access to the application system, please provide your secret applicant code.

® Problems logging in?

&+ Become an applicant

Fig.3
Fig.4
Home > Signup to begin your application!

Plzase fill in the following fislds to create your applicant account. If you already have an
account, please press the "Signin® button at the top

5. Fill in information to sign in the 5@ [ veusvenones = 5b [

n

Petrova

system, red stars shows e
Please write your name exactly as shown in your passport

mandatory information (Figure 4).

c Your e-mail ¥

& anete petrova@lulv

Please double-check that your email is correct

Your Skyps name (optionai)

9

Your mobile phone {optional)

+ 371

5 d Your citizenship #

Latvia -

| have 2 promotional code:

6. After filling in information, choose Cogevemsmds BFR SR s
. . . Moreover, you can only add up to Z programmes to your application with no
“Sign up and continue” (Figure 4). more than 4 programmes from one institution

;




7. After signing in, you receive applican code. Please write it down, with this code
you can later enter the system again (Figure 5).

8. After writting it down, click on “ | wrote it down, continue” (Figure 5).

This is your unique applicant access code:

7

Please make a note of this code and keep it secure.

This code gives you access to your account on this website and allows you to modify and submit your application(s).

8 # lwrote it down, continue

9. Now you must fill in all options in this page. Please save changes in every page.

Fig.5

In the first section “Priorities”, you must choose “Degree student” (Figure 6).

10. Then click on “Save” (Figure 6).

o University of Latvia & Anete Petrova

< Next page 2 v Save m

Priorities
—
Please move your choices up and down so that they accurately reflect your current priorities.
Profile The choices that have already been submitted, can neither be moved nor reordered respective to each other.
Contacts
Bachelor Optometry
Education .
o
Languages Degree student - | want to
start studies from the first
Emol semester and obtain a
mployment Z
Py + Add more choices degree at the UL
Documents Transfer student - | want
toenroll at UL at a later
stage and transfer my
Other credits from my home
University
Checklist

< == > 10 @




11. Switch to next section “Profile”. Fill in all neccessary information (red stars)

(Figure 7).

ﬂ Anete

Priorities
1 1a| Given name(s) #

Contacts 1 1 t)l Family name #

Education Petrova 1 1 g Issue date lyyyy-mm-dd) %
Languages Please write your name exactly as shown in your 2010-01-01
passport.

Passport

1 1f Passport number #

V123456

Employment 1 1 C

Documents

Gender %

male @ female 2019-01-01

1 1 h Expiry date (yyyy-mm-dd) %

Citizenship #

Other 1 1

Checklist

Latvia

| have a double citizenship «

Country of issue #

Latvia

| don't have my passport yet «

Birth

1 1j Date of birth tyyyy-mm-dd) %
1988-01-01

Place of birth #

11k

Riga

Fig.7

12. You need to upload
your photo as JPEG file
from your computer.
Click on “Upload new
photo” (Figure 8).

1988-01-01
Place of birth #
Riga

EU Residence permit

If you hold a valid EU residence permit, please indicate
the date of expiry

12

& Anete Petrovd

Formal photo

Although not strictly required, we suggest uploading a
= load new photo
formal photograph of yourself. -

Please note that you can only upload JPEG files that do
not exceed 2MiB. The photo will be cut to the ‘standard’
passport size of 35 x 45 mm.

Fig.8



13. Choose file of your photo from your computer (Figure 9).

& Anete

NIVERSE — 5
1988-01-01
” L- Desktop » 7v|i1| l Search Desktop pel |
Place of birth #
Organize v New folder 3~ 0 @
Riga
. Favorites = [=|apply8
|, mape ‘ =y Ehoto’ 13a
& Downloads 3 [=]apply?
Bl Desktop [=/applyd
| Recent Places i [=/apply5 iBse indicate
23 Dropbox [=/apply4
[=/apply3
[=/apply2
[=]applyl
7 il - |Bfiles that do
File name: my photo A {Visi faili v] (fpe ‘standard’
13b [ Open lv] [ Cancel ]
< Next page > v Save m
Fig.9
1988-01-01

14. After uploading you
see prewiev of your photo
(Figure 10).

EU Residence permit

If you hold a valid EU residence permit, please indicate
the date of expiry

Formal photo

Although not strictly required, we suggest uploading a
formal photograph of yourself.

Please note that you can only upload JPEG files that do

not exceed 2MiB. The photo will be cut to the ‘standard’

passport size of 35 x 45 mm.

Place of birth %

Riga

v Save

<A Submit

Fig.10



15. Switch to next section “Contacts”. Fill in all neccessary information. After filling

in, save the changes in this section. (Figure 11).

15a

Priorities

Profile

E-mail »

anete.petrova@lulv

Contacts

Education

5b

Languages

Address

Street address %

Employment

Documenl 5C

City, province, region #

Rome

Other

Checklist

Postal code #

00182

15e

Country *

italy

Fig.11

Telephones
Please include the country code, e.g +372 12345678

Evening / home
Day /work

Mobile

15f

Emergency contact

Name »

Uldis Petrovs

Telephone %

15g

23412345

Relation to you

You should explain here_how are you related: parent
sibling, spouse, fiancee, friend etc.

15h

16. Switch to next
section “Education”.
Fill in all neccessary
information about
Secondary/Highschoo.
Save changes after

filling in information

(Figure 12).

Priorities
Please enter information about your formal education, starting with your secondary education. If you have not yet
Profile finished your current school or university, please enter the year of expected graduation (which should be the current
year).
Contacts
2 S 16c¢
Education
T — Level of education # Start of studies #

Languages 1 6a

Secondary education

2004-09-01

Employment

16b

Documents

Official name of school / university %

Liceo Sannazaro

Other

Checklist

, Fig.12

16d

16f
16g

(Expected) graduation #

2006-06-30

Nominal length #

2years

Country *

Italy

16h

Study language *

Italian

4+ insert new block here

16i

m



17. Switch to next section “Languages”. Choose native language, foreign language
(you must choose English, because studies will be in English) and proficiency of
foreign language (Figure 13).

Priorities

Profile 17a

Native language »

Italian v
ntacts . . L
Contacts Please describe your foreign language skills.
Education If you have taken any relevant tests that assert your language proficiency, please also list the tests and associated
scores in the appropriate field. Note that you can add as many languages as you like.
Languages

Employment
Documents 1 7 b

Other

Checklist 17C

Foreign language *

English Y

Proficiency *

Basicuser*® -

4+ insert new language here

Language test name and score

o 17d[ - o R

Fig.13



18. Switch to the next section “Documents”. Here you need to attach all neccessary

documents:

e copy of passport or identity card, secondary/high school diploma,

e transcript of grades. There must be shown grades in Mathematics and English

language, because these are requirements for this study program. If you had

not learned English in school, you must upload also document that certifies

your English knowledge from some courses outside from school.

e translation of diploma and transcript in English (do it with translation office

services).

Write name of first document you will upload, for example “passport” or “identity

card”. Then click on “Upload new file” (Figure 14).

Priorities

Profile

Contacts

Education

Languages

Employment

Documents
—

Other

Checklist

Fig.14

Please carefully study the requirements in the checklist and upload the required documents. You will need to scan

them into the computer and then upload them below.

18a

No documents have been uploaded

Use the form below to upload the required documents

File name

asspord

18b

Choose file

You can only upload files up to 4 MiB in size each from the
following types: JPEG, GIF, PNG, TIFF, PDF. Please make
sure that the image is not blurry or distorted and has plenty
of contrast. Remember that they should be legible when
printed out.

The documents must be upright (not upside down) and in
portrait mode (taller than wider).



19. Choose neccessary document, in this case, copy of passport from your computer
and upload it (Figure 15).

-0 ... ,
— University of Latvia

=

8 |. Desktop » v I 3 ’ l Search Desktop pol l
Organize v New folder 32~ 0 @
: = "Tm hoto B 7
0 Favorites F B P hecklist and upload the required documents. You will need to scan

|\ mape L Passport | elow.

™ Liceo Transcript_ENG

& Downloads =
B Desktop ™1 Liceo Transcript_IT

%] Recent Places ™ Liceo_Diploma_ENG ! a?:r(:d documents
£3 Dropbox " Liceo_Diploma_IT

You can only upload files up to 4 MiB in size each from the
following types: JPEG, GIF, PNG, TIFF, PDF. Please make
sure that the image is not blurry or distorted and has plenty
of contrast. Remember that they should be legible when
printed out.

The documents must be upright (not upside down) and in

v 5 m '
] portrait mode (taller than wider).

File name: Passport v [visi fail -

[ Open H[ Cancel ]

/ Save m

Fig.15
20. You can see uploaded documents in the list above File name box. Enter name of
the next document taht you are going to upload, in this case as for example
“Diploma_Italian” and click “Upload new file to choose neccessary file from your
computer as in the previous step (Figure 16).

Priorities
Please carefully study the requirements in the checklist and upload the required documents. You will need to scan
Profile them into the computer and then upload them below. .
Here you see already uploaded files
Contacts Name Uploaded Size
Education | untick to remove Passport 03/11/2016 0.01MiB
—=—3
Languages 0% disk space used
Employment 5 - L J
File name You can only upload files up to 4 MiB in size each from the
19a s ) ‘ following types: JPEG, GIF, PNG, TIFF, PDF. Please make
Documents Diploma_italian| sure that the image is not blurry or distorted and has plenty
of contrast. Remember that they should be legible when
Other 19 b Choose file printed out.
& Upload new file The documents must be upright (not upside down} and in

Checklist
portrait mode (taller than wider).

Fig.16



21. Upload all neccessary documents. We also suggest to upload document from
bank transaction of registration payment of 141 EUR to University of Latvia account.

It facilitates our work. Save changes in this section (Figure 17).

Priorities
Please carefully study the requirements in the checklist and upload the required documents. You will need to scan
Profile them into the computer and then upload them below.

Contacts Name Uploaded Size
Education V| untick toremove Passport 03/11/2016 0.01MiB
Languages | untick toremove Diploma_italian 03/11/2016 0.01MiB

Employment | untick toremove Diploma translation English 03/11/2016 0.01MiB
Documents | untick toremove Transcript_Italian 03/11/2016 0.01MiB
—
Other /| untick toremove Trnascript_translation English 03/11/2016 0.02MiB
: V| untick toremove ank docun b ication payme 3/11/2016 MiB
Checklist untick to remove Bank document about application payment 03/11/2016 0.01MiB
L]
0% disk space used
File name You can only upload files up to 4 MiB in size each from the
following types: JPEG, GIF, PNG, TIFF, PDF. Please make
sure that the image is not blurry or distorted and has plenty
of contrast. Remember that they should be legible when
Choose file printed out.
£ Upload new file The documents must be upright (not upside down) and in
portrait mode (taller than wider).
Fig.17

Fig.18

22. Switch to the next
section “Other”. Here
you are asked to choose
information source,
where you got
information about our
study program in
University of Latvia. Save
changes (Figure 18).

Languages
Employment
Documents
Other

Checklist

22a

Additional requests

If you have any additional requests or needs, please describe them here.

v
Information source #
Please let us know how you found the information that led you to apply.
Personal contacts b4
4
Accomodation

| want the University to arrange accomdation for me
1 will arrange the accomodation myself

Please indicate the preferred actions regarding your stay

inLatvia

Finance

Private funding

State financed studies
Latvian Scholarship
Other Grants

Please tell us how do you plan to finance your studies at
the University of Latvia.

22b

v Save m



23. Switch to the next section “Checklist”. Here system is questioning if you have
uploaded all neccessary documents (Figure 19).

Priorities
Profile Proof of English language proficiency
Contacts
Entry qualification documents
Education ®
blocks application
Languages
Passport
EKTTJ oy ment needs attention
Documents
Other
Other needs attentior

Checklist : e
— ® Diploma recognition

biccks application

£ 2 o e m

Fig.19

24. Choose first question “Proof of English language proficiency”. In this window you
need to check “I have attached sufficient proof of my English level”. This is
acceptable in both situation — if you have grade of English language in school
transcript and if you have uploaded additional certificate of English knowledge
(Figure 20).

Proof of English language proficiency

Please attach proof of your language skills.
Please choose one of the options below to best reflect your preference or
Bachelor Optometry: current situation.

English

1 have NOT yet taken a language test
Applicants must prove their English language
knowledge. University accepts the following
international I S
TOEFLIBT
IELTS - atlea

I have registered for a language test

I have taken a language test and | am waiting for the results

1 do not need to take a language test (e.g. | am a native speaker)
® | have attached sufficient proof of my English level

Other

If the above statuses don't fully reflect your current situation, please add

additional comments below

Fig.20



25. Choose next question “Entry qualification documents”. Here you must choose “I
have attached all the required documents to my application”, if you have done that
in section “Documents” (Figure 21).

Entry qualification documents

Secondary education is required for entry.
Documents must be in English. Please choose one of the options below to best reflect your preference or
current situation.

You must scan and attach the original

e diploma I'm currently studying in the final year of high school / secondary school.
final grades I have not yet added the grade transcript to my application

As you don't yet have your final diploma, you should attach a grade
S

YO
s (applies to documents R ;
APIMCS Lo aocume transcript, which reflects your current grade

issued outside EU)

I'm currently studying in the final year of high school / secondary school.

Bachelor Optometry: I have attached my grade transcript to my application

. s 5 You should attach all other documents when you have completed your
High school / secondary education (or higher) ey e e vheny p )
Applicants applying for undergraduate degree

studies are required to hav mpleted their
secondary/high school education

| have finished high school / secondary school. | am preparing the
documents for submission (final diploma and academic records)

® | have attached all the required documents to my application

Ifthe a tatuses don't fully reflect your current situation, please add
comments below:

Fig.21

26. Choose next question “Passport”. If you have successfully uploaded copy of your
passport in the section “Documents”, choose option “I have attached required
document” (Figure 22).

Passport

Scanned version of your passport must be
attached to the application. Please choose one of the options below to best reflect your preference or

current situation.
It is recommended that the document would
have at least two years until the expiration date. :
I have NOT yet attached my passport/ID card
® | have attached the required document

Other

If the above statuses don't fully reflect your current situation, please add
additional comments below

™

Fig.22




27. Choose next question “Other”. Here choose option “I have fulfilled the
requirements”, if your school transcript, that you uploaded in section “Documents”,
contains grade in Mathematics (Figure 23).

Other

Please study the other requirements of the
progrmme as well. Please choose one of the options below to best reflect your preference or

current situation.
Bachelor Optometry
Satisfactory g Mathematics (at least 4 in I have NOT yet fulfilled the requirements

a 10 point

stem) 1 am working on the requirements

® | have fulfilled the requirements

Other

If the above statuses don't fully reflect your current situation, please add
additional comments below

Fig.23

28. Choose next question “Diploma recognition”. Here you must choose option “l do
not have the diploma recognition letter”, because recognition will be carried out in
Academical information center, Riga, Latvia. They will analyze your uploaded
documents and translations to make a final decision — if you have fulfilled all
requirements (Figure 24).

Diploma recognition

sments are accepted in
the following languages: Please choose one of the options below to best reflect your preference or
current situation.

Bachelor Optometry:

English / Latvian I have NOT yet uploaded the diploma recognition letter

® | donot have the diploma recognition letter

script from
he case, you will need | have uploaded the diploma recognition letter

official translation(s).

Fig.24



29. When you have answered all questions in checklist, you can see the list with
checkmarks. Now your submission is completed and you can click on “Submit”
(Figure 25).

Priorities

PisEIE Proof of English language proficiency
Ll V I have attached sufficient proof of my English leve

Contacts
Education Entry qualification documents
V I have attached all the required documents to my application

Languages

Employment

Passport
< , I have attached the required document
Documents
resolved
Other
Other
Checklist V I have fulfilled the requirements
rezoived

Diploma recognition
V | do not have the diploma recognition letter

Fig.25

30. The last window inform you about successful submission of application
(Figure 26).

b 4

| Congratulations!

Your application has been submitted

Please note that this is not the end of the application process. Please pay close attention to further information and feedback from the institution you applied to.

Fig.26



