
How to use apply.lu.lv 

 
1. Go to webpage apply.lu.lv (Figure 1). 

2. Write “Optometry” in search box. (Figure 1). 

 

 

 

 

 

 

 

 

3. Choose option “ Apply now! Spring semester 2016/17” (Figure 2). 
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4. Choose “Become an applicant” (Figure 3). 
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6. After filling in information, choose  

“Sign up and continue” (Figure 4). 

5. Fill in information to sign in the 

system, red stars shows 

mandatory information (Figure 4). 



7. After signing in, you receive applican code. Please write it down, with this code 

you can later enter the system again (Figure 5). 

8. After writting it down, click on “ I wrote it down, continue” (Figure 5). 
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9. Now you must fill in all options in this page. Please save changes in every page. 

In the first section “Priorities”, you must choose “Degree student” (Figure 6). 

10. Then click on “Save” (Figure 6). 
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11. Switch to next section “Profile”. Fill in all neccessary information (red stars) 

(Figure 7).  
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12. You need to upload 

your photo as JPEG file 

from your computer. 

Click on “Upload new 

photo”  (Figure 8). 
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13. Choose file of your photo from your computer (Figure 9). 
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14. After uploading you 

see prewiev of your photo 

(Figure 10). 
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15. Switch to next section “Contacts”. Fill in all neccessary information. After filling 

in, save the changes in this section. (Figure 11). 
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16. Switch to next 

section “Education”. 

Fill in all neccessary 

information about 

Secondary/Highschoo. 

Save changes after 

filling in information 

(Figure 12). 
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17. Switch to next section “Languages”. Choose native language, foreign language 

(you must choose English, because studies will be in English) and proficiency of 

foreign language (Figure 13). 
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18.  Switch to the next section “Documents”. Here you need to attach all neccessary 

documents:  

 copy of passport or identity card, secondary/high school diploma,  

 transcript of grades. There must be shown grades in Mathematics and English 

language, because these are requirements for this study program. If you had 

not learned English in school, you must upload also document that certifies 

your English knowledge from some courses outside from school. 

 translation of diploma and transcript in English (do it with translation office 

services). 

Write name of first document you will upload, for example “passport” or “identity 

card”. Then click on “Upload new file” (Figure 14). 
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19. Choose neccessary document, in this case, copy of passport from your computer 

and upload it (Figure 15). 

 

 

 

 

 

 

 

 

 

 

20. You can see uploaded documents in the list above File name box. Enter name of 

the next document taht you are going to upload, in this case as for example 

“Diploma_Italian” and click “Upload new file to choose neccessary file from your 

computer as in the previous step (Figure 16). 
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Here you see already uploaded files 
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21. Upload all neccessary documents. We also suggest to upload document from 

bank transaction of registration payment of 141 EUR to University of Latvia account. 

It facilitates our work. Save changes in this section (Figure 17). 
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22. Switch to the next 

section “Other”. Here 

you are asked to choose 

information source, 

where you got 

information about our 

study program in 

University of Latvia. Save 

changes (Figure 18).  
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23. Switch to the next section “Checklist”. Here system is questioning if you have 

uploaded all neccessary documents (Figure 19). 

 

 

 

 

 

 

 

 

 

24. Choose first question “Proof of English language proficiency”. In this window you 

need to check “I have attached sufficient proof of my English level”. This is 

acceptable in both situation – if you have grade of English language in school 

transcript and if you have uploaded additional certificate of English knowledge 

(Figure 20). 

Fig.20 

Fig.19 



25. Choose next question “Entry qualification documents”. Here you must choose “I 

have attached all the required documents to my application”, if you have done that 

in section “Documents” (Figure 21). 
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26. Choose next question “Passport”. If you have successfully uploaded copy of your 

passport in the section “Documents”, choose option “I have attached required 

document” (Figure 22).  
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27. Choose next question “Other”. Here choose option “I have fulfilled the 

requirements”, if your school transcript, that you uploaded in section “Documents”, 

contains grade in Mathematics (Figure 23). 
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28. Choose next question “Diploma recognition”. Here you must choose option “I do 

not have the diploma recognition letter”, because recognition will be carried out in 

Academical information center, Riga, Latvia. They will analyze your uploaded 

documents and translations to make a final decision – if you have fulfilled all 

requirements (Figure 24). 
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29. When you have answered all questions in checklist, you can see the list with 

checkmarks. Now your submission is completed and you can click on “Submit” 

(Figure 25). 
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30. The last window inform you about successful submission of application      

(Figure 26). 
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